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RESOURCES FOR STUDENT VETERANS

RESUME WRITING FOR VETERANS

Coming to Oregon State as a veteran, you are starting your second career. You have diverse life 
experiences, you’ve often traveled the world, accomplished great things and had tremendous 
past responsibilities. As a result, your opportunities and challenges in the career sphere are 
different from those of traditional undergraduate students. This is just one resource that can 
help you build on your past and move toward what’s next. 

If you are aware of a resource we should consider adding, please email career@oregonstate.edu. 
For more information and to connect and be in community with others, check out the
 opportunities available with the Military Connected Community at OSU.

Marketing your military experience to a civilian employer is not always easy. Anyone who 
has served knows the military has a language of its own, thus it is important to translate 
this language to effectively communicate your skillset. Here are some tips:

Type of Resume

Modifying Military Jargon

The most common type of resume is chronological, listing and describing experience from 
the most to least recent. But for veterans, especially if you are entering a new career field, 
you may also consider a functional resume. Rather than emphasizing previous job positions 
and focusing on date order, a functional resume focuses on skills (e.g., headers may 
include “Leadership Skills,” “Communication & Public Speaking,” “Supervision & Training 
Experience.”) This allows you to emphasize entire groups of skills versus focusing on your 
job titles as much. For further instructions on how to create a functional resume, visit our 
website at career.oregonstate.edu or meet with your college-specific career advisor. 

Military language is full of acronyms, technical terms and jargon. After being in the 
military for a long time, you may not realize you are using language civilians do not 
understand. Unfortunately, when it shows up on your resume or comes up in interviews 
it could confuse employers. Here are some ways to translate military-speak with words 
you might need in your resume.

Tip for Success: Ask someone without military experience to check your resume for 
terms that may be unfamiliar to civilians. 

•  Acronyms: Spell them out and consider simplifying them
 •  Use the word “Base” rather than “FOB” or “AFB”
 •  Use “Non-Commissioned Officer” or “Supervisor”
•  Occupational Designator: State your job title rather than the MOS/MOC designator
 •  Use “Leader of Infantry Squad” rather than “11B”
 •  Use “Aircraft Load Manager” or “Cargo Manager” rather than “1A2X1”
•  Technical Terms: Put them into the simplest terms
 •  Use “Military Helicopter” rather than “AH-64”
 •  Use “Operations Department” rather than “S3”



https://career.oregonstate.edu/careered/create-r%C3%A9sum%C3%A9s-cvs-and-cover-letters

Service members regularly attend military schools but often feel military education does 
not belong on a resume. It does! Create a section called “Additional Education and Training” 
and list the schools you attended, where they were and the length of the course. If the 
name of the school is not self-explanatory, describe the program. Also, state why that 
experience was valuable and any accomplishments you achieved. Similarly, explain awards, 
honors and promotions whenever possible.

Military Education

Warrior Leadership Course, Fort Bliss, Texas, February 2020
•  Two week course that utilized experiential learning to teach valuable skills in leadership,    
    teamwork, and critical thinking.
•  Recognized as “Soldier Leader of the Class” for outstanding physical and academic 
    performance.

Example:

Provide specific statements on how you used these skills. For example:
       •  Trained over 20 soldiers in first aid techniques, facilitating deployment readiness 
           for the unit
       •  Used critical thinking and diagnostic skills to ensure communications equipment 
           functioned properly
       •  Collaborated with a diverse team of ten people for three years, succeeding 
           through stressful work conditions

Skills for your resume could come from sources such as award citations, NCOERs and 
counseling statements. For example, statements on your NCOER could be changed 
into resume statements:
       •  NCOER: Responsible for over $50,000 worth of equipment
                 •  Resume: Managed over $50,000 worth of equipment during a 12 month  
                     deployment with no loss of inventory
       •  NCOER: Manages, tracks and oversees all administrative actions for 130 soldiers
                 •  Resume: Tracked, managed, and oversaw day-to-day operations for 130 
                     personnel, ensuring seamless cooperation and tasks were completed according to 
                     strict deadlines.

Online Military Skill Translator
O*Net Online: www.onetonline.org/crosswalk/MOC will translate your skills. All you have to 
do is select your branch of services/occupations and a list of skills and position-related 
information will be provided.

MARKETING YOUR SKILLS
Serving in the military gives you many great experiences and skills. Here are some skills 
common to veterans that would be valuable to any job position and how you can share 
them on your resume.

Leading, Communicating, Public Speaking, Training, Facilitating, Planning, Improvising, 
Motivating, Adapting, Organizing, Evaluating, Critical Thinking, Working Under Pressure, 
Teamwork, Decision Making, Multitasking, Managing or Supervising Others, Problem Solving, 
Reasoning, Following Detailed Instructions

For more tips, visit the Career Development Center’s resume page



https://www.osualum.com/s/359/16/home.aspx?gid=1001&pgid=312

https://www.fedshirevets.gov/
https://www.vaforvets.va.gov/docs/Resume_Building_Guide_01062012.pdf

https://gogovernment.org/writing-your-federal-resume/

https://www.usajobs.gov/Noti�cation/Eventshttps://www.usajobs.gov/Help/faq/application/documents/resume/what-to-include/

https://career.oregonstate.edu/careered/create-r%C3%A9sum%C3%A9s-cvs-and-cover-letters

https://www.usajobs.gov/Help/working-in-government/unique-hiring-paths/veterans/

Federal resumes vary in significant ways from private sector resumes. For instance, federal 
resumes are usually longer, about two-to-five pages for college students and early career 
professionals (longer for more experienced candidates). Check out the links below to learn 
more about creating these specialized resumes: 

       •  Resumes, CVs and Cover Letters: Oregon State’s career page includes a top 10 tips for  
           federal resumes and a repository of samples.
       •  USAJobs.gov: What Should I Include in My Federal Resume? Also visit the USAJobs Events 
           page to join a live webinar on the application process.
       •  GoGovernment’s Create Your Federal Resume
       •  VA for Vets Resume Building Guide on applying to federal government jobs.
       •  Feds Hire Vets: the U.S. Office of Personnel Management’s Government-wide Veterans 
          Employment Website.

It can also be helpful to connect with other student veterans and alumni who served in 
the military. There are many veterans who are eager to share about their transition 
from military service to student and into civilian work. 

You can connect with alumni through a variety of online tools. We recommend that 
you start by exploring the OSU Alumni Association webpage as you will find resources 
on networking with alumni. You can also find and message alumni, including veterans, 
on LinkedIn. Look up “Oregon State University” as a school in the search bar. Click on 
the “Alumni” tab and search by major, keyword, etc.

FEDERAL GOVERNMENT RESUMES
Many veterans are drawn to federal government employment after service because of their 
advantage on government applications. With “veterans’ preference,” your application may be 
selected over non-veteran applicants in the hiring process. Veterans' preference can be used 
when applying to permanent and temporary positions in both the competitive and excepted 
service (of the executive branch). More information is available on USAJobs.gov in the 
veterans’ section. 

BUILD COMMUNITY, DEVELOP RELATIONSHIPS 
WITH VETERANS, ALUMNI AND PROFESSIONALS

HIRING PROTECTION

https://www.dol.gov/sites/dolgov/�les/ofccp/regs/compliance/factsheets/FACT_Veterans_Sept16_ENGESQA508c.pdf

https://www.eeoc.gov/laws/guidance/understanding-your-employment-rights-under-americans-disabilities-act-guide-veterans

https://www.eeoc.gov/laws/guidance/understanding-your-employment-rights-under-americans-disabilities-act-guide-veterans

The Uniformed Services Employment and Reemployment Rights Act (USERRA) were 
signed into law on October 13, 1994, to prohibit discrimination against returning 
service members because of their military service or obligation. The law seeks to 
ensure that those who serve their country can retain their civilian employment and 
benefits and can seek employment free from discrimination because of their service. 
See the Department of Labor’s Protected Veterans’ Rights and the U.S. Equal Opportu-
nities Commission on protections for veterans with disabilities.



https://fourblock.org/
https://www.jofdav.com/ https://www.jofdav.com/

https://www.va.gov/vetsinworkplace/docs/em_fullVetResources.asp
https://www.dodtap.mil/ https://www.dodtap.mil/
https://www.dol.gov/veterans/�ndajob/
https://www.careeronestop.org/Toolkit/Jobs/match-veteran-jobs.aspx
https://www.va.gov/careers-employment/

VETERANS ASSOCIATIONS & RESOURCES
Department of Veterans Affairs Career and Employment Resources 
Career OneStop – Veterans Job Matching Tool
U.S. Department of Labor Resources for Veteran Careers
Department of Defense Transition Assistance Program (TAP)
Department of Veterans Affairs Employment Toolkit
Job Opportunities/Board for Veterans with Disabilities
FourBlock: A nation-wide community for transitioning service members to learn best career 
transition practices, explore career opportunities and build their own professional 
networks.


